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1. Type in the URL shown 

Activation guide 

2. Click on «Register Here» 
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3. Salve  the document “General 
Conditions of Registration” for 
the next  filling in and signing 

4. Click on «CONTINUE 
FOR REGISTRATION» 
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5. Read the Code regarding the 
protection of personal data 

6. Accept the Code regarding the 
protection of personal data and click 
on «Go» 

Warning: during the enable process will be asked to attach the following documents: 
• "General Conditions of registration “ duly completed and digitally signed by the legal representative; 
•  Eventual Power of attorney 
Before proceeding with the validation request you must be sure to save the required documentation for the next uploading . 
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7. Fill in the online registration form by 
entering all the required data (marked 
with *) 

8. Click on «Save» 
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9. Attach the document General 
Conditions of Registration duly completed 
the last page (the Acceptance Form to the 
Portal Purchasing Rai), digitally signed by 
the Enterprise's Legal Representative 

10. Attach the eventual Power of 
attorney 

11. Click on «Save & 
Continue» 
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The phase of registration has been completed. 
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The system will send an email containing username and temporary 
password, which will be activated only after sending the “General 
Conditions of Registration“ duly completed and digitally signed 
(together with a copy of any power of attorney) and the positive 
verification of documents submitted. 

Upon verification of all the registration information (on-line 
registration form and documentation), it will proceed with the 
activation of the temporary password (notified by sending an 
email). 
The user, by this time, could access to the private area of the 
portal. 
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On first access the system requires, for security reasons, to change the 
temporary password. 
The user must: 
• indicate the new password; 
• confirm your new password; 
• click on "Send“. 
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End 


